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1.1. [IpaBuna oOMeHa [€JIOBBIMU MOJApPKaMU W 3HAKaMH JETOBOIO TOCTEIIPHUHMCTBA B
MPBOY Bepxnemwviocmuncxkas QOOILLl (nanee — IIpaBmna) pa3paboTaHbl B COOTBETCTBUU C
nonoxkenusmMu Konctutyuuu Poccuiickoit @enepanuu, denepansHoro 3akona ot 25.12.2008.
Ne 273-®3 O npoTUBOACHCTBUM KOPPYHIMM» W MPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU
3aKOHOJATEIbHBIMU U JIOKATHHBIMU aKTaMHU.

1.2. lIpaBuna onpenensitoT eAuHble AN Bcex paboTHUKOB MBOY Bepxuemviocmunckasn
00!l (nanee — YupexxaeHue) TpeOOBaHUS K JAPEHUIO U MPUHSATHUIO JEIOBBIX MOJAPKOB.

1.3. YupexneHue TOIICPKUBACT KOPIOPATHBHYIO KYJIbTYPY, B KOTOPOH JI€IOBBIC
MOJApKH,  KOPIOPAaTHBHOE  TOCTENPUMMCTBO UM MPEACTABUTEIBCKHE  MEPOIPHUITHS
paccMaTpUBAIOTCS TOJBKO KaK HMHCTPYMEHT [UIsl YCTAaHOBJICHHMS U MOJAJEPKAHUS JIEJIOBBIX
OTHOIIIEHUH U KaK MPOSBIICHUE OOIICTIPUHITON BEXKIUBOCTH B XOJI€ ACSITEIBHOCTA Y UPEIKICHHUS.

1.4. YupexxneHue HUCXOAUT W3 TOTO, YTO JOJTOBPEMEHHBIC JENOBBIE OTHOIICHUS
OCHOBBIBAIOTCSI HAa JIOBEPUU W B3aUMHOM yBa)XKeHHH. OTHOIIEHHUS, NMPU KOTOPHIX HAPYIIAETCs
3aKOH M NPUHLHUIBI JI€TOBOM 3THUKH, BPEIAT PEIyTaluHd YUpEKIECHUS U YECTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECIEUUTHh YCTOWYMBOE JIOJITOBPEMEHHOE Pa3BUTHE YUPEKICHHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMIIEMBI B TIPAKTHKE PAOOTHI YUpeKICHUS.

1.5. JletictBue IlpaBui pacmpocTpaHsieTCss Ha BCeX pPaOOTHUKOB YUpPEKICHUs, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOMN JOJIKHOCTH.

1.6. Nannsie [IpaBuna npecienyer Ciaeayroniue meiu:

- obecrieyeHNe €AMHOOOPA3HOTO TIOHMMAaHUs POJIM U MeCTa JENOBBIX MOAApPKOB,
JIEJIOBOTO  TOCTETIPUUMCTBA, TMPEACTABUTEIBCKUX MEPONPHUSATHNH B  JEJIOBOM  TPAKTUKE
Yupexnenus;

- OCYILIECTBJIEHUE YIPABICHUYECKON U XO3AMCTBEHHOW MESITEIBHOCTH YUpEeKIACHUS
UCKITIOYUTENILHO Ha OCHOBE HAJICKAIIUX HOPM U MPABUII JIETIOBOTO MOBEJACHMUSI, 0a3UPyIOIINXCS
Ha TPUHIUIAX KadecTBa TNPEIOCTABICHUS YCIYT, 3allUThl KOHKYPCHIIMH, HEIOMYIIECHUS
KOH()JIMKTa HHTEPECOB;

- OTIpPE/ICNICHNE €IUHBIX JUIsl BCEX PAOOTHHUKOB YUpexAeHUs TpeOOBaHUM K JAPECHUIO U
NPUHATUIO  JIENIOBBIX MOJApKOB, K OpraHu3alid W YYacTUIO B MPEICTAaBUTEIbCKHUX
MEPOTIPUATHSIX;

- MUHUMU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YMOTpeOsieHneM B o0iacTu
MOJAPKOB, TMPEACTABUTEIBCKUX Mepornpusatuil. Hambomee cepbe3HBIMH W3 TAKUX PHUCKOB
ABJISIIOTCS OMACHOCTh TMOAKYNAa M B3ATOYHMYECTBO, HECHPABEMNJIMBOCTH 10 OTHOLIEHUIO K
KOHTpareHTam, MPOTEKIIMOHNU3M BHYTPU Y UPEIKICHUS.



2. TpeOoBaHusli, NpeabsiBiIsieMble K JeJIOBBIM MOAapKaM
M 3HAKAaM /IeJI0BOI'0 FOCTENPUUMCTBA

2.1. PaGoTHUKHM YYpexXIeHHs MOTYT IOJy4aTh MAEJOBbIe IOAAPKH, 3HAKH JEJIOBOTO
FOCTENPUMMCTBA TOJBKO Ha OQUUMAIBHBIX MEpPONPUATHSIX, IMPU YCIOBUH, UTO 3TO
HE MMPOTUBOPEUUT TPEOOBAHMUSIM AHTUKOPPYNIIMOHHOTO 3aKOHOJATENIbCTBA W HACTOSIIUM
[IpaBunam.

2.2.llomapku W yCIyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIC YUPEKICHHUEM,
NEPEJAlTCs U MPUHUMAIOTCS TOJIBKO OT MMEHM YUPEXKACHHS B 1IEJIOM, a HE KaK IOJAapOK MU
nepeiada ero OT OTeJIbHOrO pabOTHUKA.

2.3. JlenoBble NOJApKH, KOTOPble PAOOTHUKU OT UMEHH YUpEKIEHHUsS MOTYT Iepe/aBaTh
JpYTMM JMIaM WM IPUHUMATh OT APYTUX JIML B CBS3M CO CBOEH TPYAOBOM NEATEIbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl Ha JIEJIOBOE IOCTEIPUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CJIETYIOIIUM KPUTEPUSIM:

- OBITh MPSAMO CBSA3aHBl C YCTAaBHBIMU IIEJSIMU JICATENIBHOCTH YUpexaeHus, 100
C MMaMSATHBIMH JIaTaMH, F0OUJIeSIMH, OOIIEHAIIMOHAILHBIMU TPA3AHUKAMHU, HHBIMHA COOBITHSIMH,

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABJIATHCSA MPEIMETaMHU POCKOIIIH;

- HE TPEACTaBIATh COOOM CKpBITOE BO3HAarpaXJAeHWE 3a YCIyry, JeHcTBHE WIH
Oe3zeiicTBre, MOMYCTUTENBCTBO WIIM HMOKPOBUTENIBCTBO, MPEJOCTABICHUE MPaB UM NPHUHATHE
OIpEEeNIEHHBIX PELIeHM, JI1M00 MONBITKY OKa3aTh BJIMSHUE HA MOJIydaTess ¢ MHOW HE3aKOHHOU
WJIM HEATUYHOM LIEJIBIO;

- He co3JaBaTh JUIsl IoJiydarenist oO0sA3aTeNbCTBA, CBSI3aHHBIE C €ro  CIy>KeOHBIM
HOJIOKEHHE WM HCIIOJIHEHUEM CITY>KEOHBIX (JOJKHOCTHBIX) 00s3aHHOCTEH;

- HE Co3/JaBaTb pENyTAallMOHHOIO pHCKA JJs JEJOBOIO0 HUMHUPKA YUpPEexKIEHUs,
paOOTHUKOB M MHBIX JIMI[ B CIy4yae pacKpblTUs HHGPOpPMALUU O COBEPIIEHHBIX IOJapKax
Y TIOHECEHHBIX MPEJCTABUTENBCKUX PACX0aX;

-HE  NOPOTHBOPEYUTh  MPUHLMIAM M  TpeOOBaHMUAM  AHTHKOPPYMNLHOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxennto 00 aHTUKOPPYIIIMOHHOMN MOJIUTUKU B
VYupexxnenun, Konekcy 5THKM U CIy>KEOHOTO TOBEIEHUS PpPaOOTHUKOB YUpPEXICHHUS U
OOLIENPUHATHIM HOPMaM MOPAJIU U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOAPKHU, B TOM YHCIIE B BUJIE OKa3aHUS yCIYyT, 3HAKOB 0COOOT0 BHUMAaHUS
U ydacTus B pa3BlEKaTEIbHBIX W AHAJOTUYHBIX MEPONPUITHUSIX HE JIOJKHBI CTaBUTh
NPUHUMAIOIYI0 CTOPOHY B 3aBUCHMOE TOJI0XKEHHE, TPUBOJIUTh K BOSHUKHOBEHHIO KaKUX-TH00
BCTPEUYHBIX 0053aTEILCTB CO CTOPOHBI MOIyYaTessl WM OKa3blBaTh BIMSHUE HA OObEKTUBHOCTh
€ro JEJOBbIX CYKICHUN U PELICHUN.

2.5. CTouMOCTh M TEPUOAMYHOCTh JApPEHUS U TIOJYYEHHS JIEIOBBIX TOAAPKOB H/HIIH
y4acTusi B INPEACTABUTEIBCKUX MEPONPHUITHAX OJHOTO M TOrO K€ TPETHEro JMIA JOJKHBI
OTpPEAENATHCSA AeI0OBOM HEOOXOIUMOCTHIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe 1mMoapkoB paOOTHUKU YUPEXKJIEHHs JOKHBI CTPEMHUTBCS MCIIOJIb30BaTh
B MaKCUMAaJIbHO JIOITYCTUMOM KOJIMYECTBE CIy4YaeB CYBEHUPBI, IPEAMETHI U U3/ENUsl, UMEIOLINe
CUMBOJIUKY YUpEXJIEHUS.

2.7.Tlomapku W YCIyr'H HE IOJDKHBI CTaBHTh IO/ COMHEHHE WMU/DK WIH JICTOBYIO
penyTanuo YUpexIeHus Wi ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4pe:KAeHUsI IPH 00MeHe 1e10BbIMHU
nmoaapKaMu M 3HaKaMHM 1€J10BOIo rocrenpuumMcrea

3.1. PaGoTHHKH, TIPEACTaBISAST WHTEPECHl YUpPEXKIEHHs WM JIEHCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIOAATh IPaHUIIbl JOMYCTUMOIO MOBEACHHS MPU OOMEHE JIeNOBBIMU MOJApKaMU U
IIPOSIBJIEHUH JI€JIOBOTO TOCTEITPUUMCTBA.

3.2. PaboTHMKM Y4pexIeHHs BIIpaBe MapuTh TPETbUM JMLAM M IOJy4yaTb OT HHUX
JIETIOBBIE TIOJIAPKH, OPTraHU30BBIBATh U YYAaCTBOBATh B MPEJICTABUTEIBCKUX MEPONPUATHIX, €CIIH



9TO 3aKOHHO, A3THUYHO M JEJAaeTCid HCKIIOYUTENBHO B JEJIOBBIX LEISAX, ONPEICICHHBIX
Hacrosmumu [IpaBunamu.

3.3.Ilpn m00BIX COMHEHMAX B IMPABOMEPHOCTH WJIM STHUYHOCTH CBOMX JCHCTBUI
pabOTHUKK YupexaeHus: o00s3aHbl IMOCTaBUTh B HW3BECTHOCTh JUPEKTOpa YUPEKICHHS
Y IIPOKOHCYJIbTUPOBATBCS C HUM, IIPEKIE YEM JAPUTh WM IOJIy4aTh OJAPKU UM y4acTBOBATh
B TEX WJIM UHBIX [IPEICTABUTEIBCKUX MEPOIIPUATHSIX.

3.4.Ilpy nonxy4yeHHH J[AEIOBOrO IOJapka WM 3HAKOB JI€JIOBOIO TOCTEHPUHUMCTBA
paboTHUKK YupexnaeHuss o00s3aHbl NPUHUMATh MEpbhl IO HEAONMYUICHHIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGoTHukM YupexaeHUsT HE BIpPaBE MHCIOIb30BaTh CIy)KEOHOE TOJO0KEHUE
B JIMYHBIX LEJIAX, BKIKOYasl HCIIOJIB30BAHUE UMYILECTBA Y UPEIKICHUS, B TOM YUCJIE:

- JUIsl TIOJTY4EeHMsI TTOAAPKOB, BO3HATPAXKJIEHUSI M MHBIX BBITOJ JUIsl c€0s JIMYHO U IPYTHX
ol B OOMEH Ha OKa3aHMe YUpexXJICHHEeM Kakux-1M0o YCIyr, OCYIIECTBJIEHUS 100
HEOCYIIECTBIICHUA ONPEACICHHBIX JACUCTBUH, mepenadyd HMHPOPMALUU, COCTaBIISIOIICH
KOMMEPUECKYIO TalHY;

- JUIsl TIOJTy4€HUS M101apKOB, BO3HAIPAXACHUS U UHBIX BBITOJ JUIS JIUYHO U APYTUX JIUIL B
IIPOLIECCE BEINEHUS e YUpexKIeHus, B TOM 4MCIE, KaK [0, TaK M II0CIE€ IPOBEICHUS
IIEPETOBOPOB O 3aKJIIOYEHUH I'PakJaHCKO-TIPABOBBIX I0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHukaM VYupexaeHus He pEKOMEHIyeTcs HpUHUMAaTh WM IepeJapuBaTh
nogapku Ju0O yciIyrd B J000M BHIE OT TPETBHX JIMI] B KadecTBe OJaroJapHOCTH
3a COBEPLICHHYIO YCIIyTY WIN JaHHbBIN COBET.

3.7.He pomyckaeTcs mepenaBaTh M NPUHUMATH MOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MpeICTaBUTENICH B BUJIE IEHEXKHBIX CPEACTB, KaK HAIMYHBIX, TAaK U O€3HAMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OPME aKIHMid, ONIIMOHOB WM WHBIX JIMKBUIHBIX IICHHBIX
Oymar.

3.8. PaboTHuKHM Y4UpexIeHHs OJDKHBI OKa3bIBAaTbCA OT MPENJIOKCHUHN, ITOTydICHUS
HOJJAPKOB, OIUIAThl UX PACXOAOB U T.II., KOTJa 110100HbIEe AEHCTBUS MOTYT MOBJIUATH UIIU CO3aTh
BIIEYATJIEHUE O BIIMSHUU Ha UCXOJ CHEJKH, PE3yJIbTaT MPOBEACHUS TOPIOB, HAa IPUHUMAaEMbIE
VYupexneHneM peleHus 1 T.1.

3.9. AxpmMuHuCTpanms u pabOTHUKH YUpEXICHHUS HEe TPUEMITIOT Koppynuuu. [Togapku He
JIOJDKHBI OBITh MCHOJIB30BaHBl JJIS JTAUW/TIONYyYEHHUs B3SITOK MM KOPPYILUH B JIIOOBIX €e
MPOSIBICHUSX.

3.10. PaGoTHuk YupexaeHus He BIpaBe Mpeulararb TPETbUM JIMIAM UM IPUHUMATh OT
TaKOBbIX MOJApKH, BBIMIAThI, KOMIEHCAUUU U T.M. cTouMocThio cBbiie 3000 (Tpex Thicsy)
pyOJielt WM He COBMECTHMBIE C 3aKOHHOM MPAKTUKOM J1eNOBbIX OTHOWIEHUH. Ecnu paboTHUKY
VYupexaeHus npeangararTcs 1mojao0Hble TOJAapKU UM JIEHbIH, OH 00513aH HEMEJIEHHO 00 3TOM
JUPEKTOPY YUpexKIeHNUs.

3.11. PaGoTHuK YupexaeHus KOTOPOMY IIPH BBITOJIHEHUH JOKHOCTHBIX 00s3aHHOCTEH
IpeUIaraloTcs MOJapKH WM WHOE BO3HArpakJIE€HUE KakK B IPSIMOM, TaKk U B KOCBEHHOM BUJE,
KOTOpBIE CIIOCOOHBI MOBIUATH HA MOJATOTABIMBAaEMble W/WIJIM MPUHUMAEMble UM DPELICHUS WU
oKa3aTh BIUSHME Ha €ro JeicTBHe/0e3/ielicTBIE, TOJHKEH:

- OTKa3aTbCcd OT HUX O HEMEMJIEHHO YBEJOMUTh TUPEKTOpa YUpekIeHUs o ¢axTe
IPEeJIOKEHHS Mo/1apKa (BO3HArPaX/IeHus);

- 0 BO3MOXKHOCTH HCKJIIOYHMTHh JaJbHEUIINE KOHTAKThl C JIULOM, MPEAJOKUBIIUM
NOJapOK MM BO3HArpakJeHUe, €CIM TOJIBKO 3TO HE CBA3AHO CO CIyXkeOHOM He0OXOAMMOCTHIO;

- cyyae, eclM TOJapOK WM BO3HarpaxJeHWe He MPeICTaBIseTCs] BO3MOXHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>K€OHOM 3amMcKoOM ams
IOPUHATHS COOTBETCTBYIOIIMX MEp JUPEKTOpY YUpexXIeHUs U MPOJAOLKUTH padoTy
B YCTaHOBJICHHOM B YUpEeX/IEHUH MOPSJIKE HaJl BOIPOCOM, C KOTOPBIM ObLI CBSA3aH MOJAPOK WIIN
BO3HArpaX/IeHUeE.

3.12.B cimyuyae BO3HMKHOBEHHS KOH(DIUKTAa HMHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(DJIUKTa HHTEPECOB IpPH TMOJYyYEHUHU JEJIOBOr0 MoJapkKa WM 3HAKOB



JIETIOBOTO TOCTEMPUUMCTBA PAOOTHHUK Y UPEKICHUS 00s3aH B MUCbMEHHOU (popMe YBETOMHUTH 00
3TOM OJHO W3 JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPOTHUBOACHCTBHE KOPPYIIIUHU, B
COOTBETCTBHUH C MPOIEIYPOH PACKPHITUSI KOH(IIUKTA HHTEPECOB, yTBEPKAeHHOH [lonokeHnem o
KOH(JIMKTE HHTEPECOB, IPUHSTHIM B Y UPESIKICHUH.

3.13. PaboTHukam YupexaeHus 3arpeniacTcs:

- CaMOCTOSITEIPHO TPUHUMATH TMPEAJIOKEHUS OT OpraHu3aluid WM TPEThUX JIUI]
0 BPYYCHHUU JICTOBBIX MOAAPKOB M 00 OKa3aHUU 3HAKOB JICIOBOT'O TOCTEIIPUUMCTBA,

- IPUHUMATH 0€3 COTJIACOBaHUS C JUPEKTOPOM YUPEKICHHS JICJIOBBIE TOJAPKH U 3HAKU
JICIOBOTO TOCTEIIPUMMCTBA B XOJE IPOBEACHUS JICIOBBIX II€PETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, a TAKXKE B MHBIX CIIyYasiX, KOT/Ia MOJO00HBIEC ICWCTBUS MOTYT IOBIHUATh WM CO3/1aTh
BIIEYATIICHUE 00 WX BIMSHUU HAa IPUHUMACMBbIC PEILICHHS,

- IPUHUMATH JICJIOBBIC TIOJIAPKH M 3HAKH JIEJIOBOTO TOCTEIIPUUMCTBA B XOJI€ MPOBEICHUS
TOPTOB M BO BpEMsI MPSIMBIX IIEPETOBOPOB MPH 3aKITIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- POCUTH, TPeOOBATh, BBIHYKJIATh OPTaHW3AIUN WA TPETHHUX JIHI] JAPUTHh UM JIMOO HX
POJCTBEHHUKAM JICJIOBbIC TMOJAPKH W/WIM OKa3blBaTh B WX IOJb3y 3HAKU JICJIOBOTO
TOCTEIPUIMCTBA;

- IPUHUMATh TOAAPKU B BHJEC HAJIMYHBIX, OC3HAIMYHBIX JICHEKHBIX CPEICTB, IEHHBIX
OyMar, qparoieHHbIX METAJIJIOB.

3.14. YupexxieHue MOXKET MPHHITh pelleHue 00 ydacTUu B OJIarOTBOPUTENBHBIX
MEPONPHSTHSIX, HANPABJICHHBIX HA CO3JIaHUE W YIPOYCHHE MMUKA YupexacHus. [Ipu aTom
IUTaH ¥ OFOJKET YYaCTHsI B JAHHBIX MEPOIIPHUSITUSAX YTBEPKIACTCS JUPEKTOPOM Y UPEIKICHUSI.

3.15.B cimydae OCyIIeCTBICHHS CIOHCOPCKUX, OJaroTBOPUTEIBHBIX MPOTpaMM
YupexeHue AOKHO MPeBAPUTEIBHO YAOCTOBEPUTHCS, YTO MpefocTaBisieMas YUpeKIeHUEM
MOMOIIh HEe OYyJIET MCIOIh30BaHA B KOPPYIITMOHHBIX IEJISIX WJIM HHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipy B3aMMOJACHCTBUM C JIMLAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYIapCTBEHHOM
(MyHUITUTIAIBHON) ~ CITy’)KOBI, CIIEAyeT PYKOBOICTBOBATHCS HOPMAaMH, PETYIUPYIONTIMHU
STHUYECKUE HOPMBI M TIPAaBUJIA CIY)KEOHOTO IMOBEICHUS TOCYTAPCTBCHHBIX (MYHHIIUIATBHBIX )
CITyXallnX.

3.17. HeucnonHenue Hactosimux [IpaBuim MoKeT cTaTh OCHOBaHHMEM JUIsSl IPUMEHEHUS K
pabOTHUKY Mep AUCIHUILTTHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M IPAXKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

4. Oba1acTh NPUMEHEHHs

4.1. Hacrosimue [lpaBuna mojyuiexaT MPUMEHEHUIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
0o0pa3oM ImepenaroTcs JEJ0BbIE MOJAPKH U 3HAKHM JIEJI0OBOrO FOCTEIPUUMCTBA: HANpPSAMYIO WIN
yepes MOCPETHUKOB.

4.2. Hacrosimue [lpaBuna sBISIOTCS 00S3aTeIbHBIME TSI BCEX pAOOTHUKOB YUPEKIACHUS
B IIepUOJ] pabOTHl B YUpexKIeHUH.
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